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Please find enclosed instructions and guidance which we have compiled in order to assist you with
becoming MTD compliant.

Prior to initiating the sign-up process, it is vitally important that you review the timetable listed below
in order to ensure you sign-up at the correct time and avoid potential delays with the submission of
your first MTD compliant VAT return.

This pack includes guidance on how to sign up using your Government Gateway account and how to
authorise your software in order to become MTD compliant.
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For solutions which are not listed above, please contact your software provider.

Page | 2



Scott & "
Wilkinson

CHARTERED ACCOUNTANTS

MTD Sign-up Timing

It is important to note that businesses which currently pay VAT by Direct Debit cannot sign up for
MTD the 7 working days leading up to, or the 5 working days after their ‘old style’ VAT Return is
due.

Monthly VAT returns paid by direct debit:

FIRST MTD FOR VAT RETURN SIGN UP PERIOD STARTS SIGN UP PERIOD ENDS

April 2019 15 May 2019 31 May 2019

Quarterly VAT returns paid direct debit:

FIRST MTD FOR VAT RETURN SIGN UP PERIOD STARTS SIGN UP PERIOD END

Apr/May/Jun 2019 15 May 2019 31 July 2019
May/Jun/Jul 2019 15 June 2019 30 August 2019
Jun/Jul/Aug 2019 13 July 2019 27 September 2019

Please note that the above timetable only relates to those clients who pay their VAT liability by Direct
Debit. If you make a manual online payment prior to the statutory due date or you are in a repayment
situation, then you will be able to sign up 5 working days after the payment has cleared or has been
received. However, you will not be able to sign up if you submit your VAT return and make your
payment within 7 working days leading up to the statutory deadline of your VAT return being due.

e.g. Month ended 31 March 2019, return completed and submitted 1 May 2019 with payment made
same day.

Under this scenario, this return would be submitted via the Government Gateway on the non-MTD
basis and you would not be able to sign-up to MTD as you would be within 7 working days of the
statutory deadline. The earliest you could sign-up to MTD would be 9 May (i.e. 5 working days after
payment made allowing for a bank holiday).
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Sign-up with HMRC for ‘Making Tax Digital for VAT’

a) Sign in to your Government Gateway account

i GOV.UK

|18 This is a new service — your feedback will help us to improve it

Signin using Government
Gateway

Government Gateway user ID
This could be up to 12 characters.

Password

Create sign in details

Problems signing in

| have forgotten my password

| have forgotten my Government Gateway user ID

Get help with this page

English | Cymraeg

When you log in, it is important that you check the email address is correct.

You will need to verify this email address later in the sign-up process.

Page | 4



Scott & "
Wilkinson

CHARTERED ACCOUNTANTS

b) Once logged in to your ‘Business Tax Account’, in the “Sign up to Making Tax Digital for
VAT” section, scroll down and click on “Find out more about Making Tax Digital for
VAT (opens in a new tab)” link

NB — doesn’t open in new tab!

i GOV.UK Business tax account Signout

Help improve digital services by joining the HMRC user panel No thanks
(opens in new window)

Home Manageaccount Messages Helpand contact

English | Cymraeg

wetcom<|

Last sign in on 7 April 2017 not right?

Your business taxes

o Payments will take 4 to 7 working days to show on this page.
Completed return amounts will take 1to 2 days.

Your references

Employer PAYE reference: 065/L911016
Accounts Office reference:
065PZ00119768

These processing times do not apply to PAYE for employers.
View processing times for PAYE for employers

PAYE for employers Help with tax

Help and contact

The tax year ends on 5 April. Find out what you need to do.
You owe £0.00

Make a payment

Payments history

See annual statements

Sign up to Making Tax Digital for VAT

We are changing the way you submit your VAT Returns
From April 2019, VAT registered businesses with a turnover of
£85,000 or above must use relevant third party software to
submit their VAT Returns.

Scroll down...

The tax year ends on 5 April. Find out what you need to do.

You owe £0.00

Make a payment

Payments history

See annual statements

Sign up to Making Tax Digital for VAT

We are changing the way you submit your VAT Returns

From April 2019, VAT registered businesses with a turnover of £85,000
or above must use relevant third party software to submit their VAT
Returns.

Find out more about Making Tax Digital for VAT (opens in a new tab)
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¢) You will then be redirected to the ‘Making Tax Digital for VAT as a business: step by step’

page

E Making Tax Digital for VATasa bt X +

¢« > c
it GOV.UK

& https://www.gov.uk/guidance/making-tax-digital-for-vat

XN

Departments Worldwide How governmentworks Getinvolved
Publications Consultations Statistics MNewsand communications

Home > Businesstax > VAT

Guidance

Making Tax Digital for VAT as a
business: step by step

Follow these steps if you're a business or sole trader
and you need to follow the rules for Making Tax Digital
for VAT.

Published 26 February 2019
Last updated 25 March 2019 — see all updates
From: HM Revenue & Customs

Contents

— Check if you have to join

— Get the right software

— Sign up for Making Tax Digital for VAT

— Authorise your software

Check if you have to join

Check if and when you have to follow the rules for Making Tax Digital
for VAT.

Get theright software

Related content

Sign up for Making Tax Digital fi

Check when a business must fq

rules for Making Tax Digital for

Find software that's compatiblq
Making Tax Digital for VAT
Making Tax Digital for VAT as ar]
step by step

Help and support for Making Ta

Detailed guidance
Making Tax Digital for VAT as g
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d) Scroll down and select ‘Sign up for Making Tax Digital for VAT’

BB Making Tax Digital for VATasa b X +

“ C @& httpsy//www.gov.uk/guidance/making-tax-digital-for-vat

— Sign up for Making Tax Digital for VAT

— Awuthorise your software

Checkif you have to join

Check if and when you have to follow the rules for Making Tax Digital
for VAT.

Get theright software

Find compatible software.

Befaore you sign up, you must have software that:

¢ lets you submit VAT Returns
* is compatible with Making Tax Digital for VAT

Sign up for Making Tax Digital for VAT

Sign up for Making Tax Digital for VAT at least one week before your
VAT Return is due.

You’'ll receive an email within 72 hours to confirm that you can submit
returns using software that's compatible with Making Tax Digital for
VAT.

After you've signed up, you cannot use VAT online services to send VAT
Returns.
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e) You will then be taken to ‘Sign up your business for Making Tax Digital for VAT’ page

Q Departments Worldwide How governmentworks Get involved
Publications Consultations Statistics News and communications

Home > Businesstax > VAT

Guidance

Sign up for Making Tax Digital for VAT

Sign up your business (or your clients) for Making Tax Digital
for VAT to submit VAT Returns digitally.

Published 8 February 2019
Last updated 21 March 2019 — see all updates
From: HM Revenue & Customs

Contents
— Beforeyoustart

— Whatyou'll need

— Signup your business

— Signup your clients if you're an agent
— Service availability

— What happens next

— Gethelp

From April 2019, most VAT registered businesses with a taxable turnover
above £85,000 must keep digital VAT records and use software compatible
with Making Tax Digital to submit their VAT Returns

You can check when your business should sign up by.

Related content

IMaking Tax Digital for VAT as an agent: step

bystep
Checkwhen a business must follow the
rules for Making Tax Digital for VAT

Tax Digital for VAT as a business:

oftware that's compatible with
Making Tax Digital for VAT
Help and support for Making Tax Digital

Detailed guidance

Making Tax Digital for VAT as an agent:

Making Tax Digital for VAT as a business:

f) Scroll down the page and select ‘Sign up your business for Making Tax Digital for VAT’

What you’ll need
You’ll need:

s your Government Gateway user 1D and password

* the VAT number of the business that’s signing up

Sign up your business

Sign up your business for Making Tax Digital for VAT.

Sign up your clients if you’re an agent

If you're an agent, use the Government Gateway user |D you got when you
registered for an agent services account.

Sign up your clients for Making Tax Digital for VAT.
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You will now be asked a series of questions. These will vary depending on whether you are a
sole trader, a partnership (including LLP) or a Limited Company.

g) “Do you have accounting software for managing your VAT records?” respond ‘Yes, I have
accounting software’ & click continue

&t GOV.UK Use software to submit your VAT Returns

11298 Thisis a new service — your feedback will help us to improve it.

|@ HM Revenue & Gustoms

Do you have accounting software for
managing your VAT records?

O Yes, | have accounting software

O No, | do not have accounting software

Get help with this page.

h) “Is your software ready to submit your Making Tax Digital for VAT Returns directly to
HMRC?”

On the basis you have already installed MTD compliant software, respond ‘Yes, my
software submits through Making Tax Digital for VAT’ & click continue

&5 GOV.UK Use software to submit your VAT Returns

113 1.8 This is a new service — your feedback will help us to improve it.

| HM Revenue & Customs

Is your software ready to submit
your Making Tax Digital for VAT
Returns directly to HMRC?

Your software must wark with Making Tax Digital for VAT.

You must check with your provider that your accounting software is
ready to submit your VAT Returns directly to HMRC.

O Yes, my software submits through Making Tax Digital for VAT

O No, my software does not submit through Making Tax Digital for
VAT

Get help with this page.
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)

i)

“Do you have more than one VAT registered business?” — Respond as appropriate and click

continue

GOV.UK Use software to submit your VAT Returns signout

113V This is a new service — your feedback will help us to improve it.

| HM Revenue & Customs

Do you have more than one VAT
registered business?

O Yes O No

Get help with this page.

“What type of business are you registered as?”” — Respond as appropriate and click continue

Use software to submit your VAT Returns Sign out

-1 8 This is a new service — your feedback will help us to improve it.

| HM Revenue & Customs

What type of business are you
registered as?

O Sole trader

O Unincorporated association

O Trust

Registered society (including community benefit societies and
co-operative societies)
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k) Enter National Insurance number / date of birth / partnership UTR / company number as

requested and click continue

it GOV.UK Use software to submit your VAT Returns

Signout

1:1 V-8 This is a new service - your feedback will help us to improve it.

| HM Revenue & Customs

What is your company humber?

You received this from Companies House when you set up your
company. It's 8 digits and sometimes starts with 2 letters.

Get help with this page.

1) If requested, enter postcode and click continue

i GOV.UK Use software to submit your VAT Returns

Sign out

11390 W This is a new service — your feedback will help us to improve it.

| HM Revenue & Customs

Where is the partnership registered
for Self Assessment?

UK postcode

Get help with this page.
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m) Check your answers / business name etc. and click continue assuming correct

it GOV.UK Use software to submit your VAT Returns sign out

{137, This is a new service —your feedback will help us to improve it.

| HM Revenue & Customs

Check your answers

What type of business or group are  General partnership Change
you signing up?

Taxpayer Reference?

What is the partnership's Unique _ Change

Where is the partnership
registered for Self Assessment?

Get help with this page.

Due to the variety of business types it is not possible to list all permutations of questions which
may be asked.

n) ‘Agree to get emails instead of letters’ — click ‘Agree’

& GOV.UK Use software to submit your VAT Returns

m This is a new service — your feedback will help us to improve it.

| HM Revenue & Customs

Agree to get emails instead of
letters

When you have a new message about VAT in your HMRC account, we'll
send you an email to let you know.

You'll need to sign in to your account to read the message.

Sign out

Get help with this page.
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o) Enter email address used for Government Gateway account and click continue

i GOV.UK Use software to submit your VAT Returns Sign out

1308 This is a new service - your feedback will help us to improve it.

| HM Revenue & Customs

What is your email address?

For example, me@me.com

Get help with this page.

p) “Check your email address” and click continue

5 GOV.UK Use software to submit your VAT Returns Sign out

11378 This is a new service - your feedback will help us toimprove it.

|@ HM Revenue & Customs

Check your email address

Change email address

Get help with this page.
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q) Within 72 hours, a verification email will be sent to the email address entered. When you
have received the email, click on the link to verify the email address

@ GOV.UK

| @ HM Revenue & Customs

Verify your email address

Dear Customer
You've chosen to get electronic communications from HMRC.
Click on the link below to verify your email address.

https://www.tax.service gov.uk/email-verification/verify ?
token=7277d115a\WW5NMVpza29URUISSGOWT TYvSmISV3hpeHNUbWxNeWp3K2JXaU5TSWFYyWEVGYXR2SW 1zNWR5Vmp6LO0VVUmdgb1gxL1FXMnZvZnz

From HMRC Digital

IFyou're unsure an email is from HMRC:
- Do not reply 1o it or click on any links
- Report the suspicious email to HMRC - to find out how, go to GOV, UK and search for *Avoid and report internet scams and phishing'

r) You may need to sign back in to receive the below message. Click continue to sign up

Use software to submit your VAT Returns Signout

=13¢:W This is a new service - your feedback will help us to improve it.

| HM Revenue & Customs

You've verified your email address

You'll now receive messages and email notifications from HMRC.

Continue to sign up

Get help with this page.
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s) Click accept and continue to complete sign up

| HM Revenue & Customs

Terms of participation

By taking part in this trial, you agree to:

use relevant software to record your sales and purchases, then to
submit your VAT Returns

submit each VAT Return within one calendar month and 7 days from
the end of your accounting period

authorise any third party you use (such as your accountant) and have
responsibility for any information they give to HMRC on your behalf

* tell HMRC if you stop trading and then submit your final VAT Return

* tell HMRC if you want to leave this trial

These terms are not contractual and you can stop taking part in the trial
atany time.

Accept and continue

Get help with this page.

The above screen shot refers to taking part in a trial. The exact wording when you sign up may differ
slightly.
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Authenticate your MTD compliant software with HMRC
Once you have signed up to MTD with HMRC, prior to (or in some cases whilst) submitting your first
MTD VAT return, you will need to ‘authenticate’ your compliant software, i.e. link your software to

HMRC.

This process will be initiated from the software and will be processed differently depending on which
piece of software you use.

For example, it maybe that you can authenticate your cloud software as soon as you have signed up to
MTD. Whereas you may only be able to authenticate your desktop software when submitting your
first MTD VAT return.

The process involves:

e Checking that you are using the MTD compatible version of your software

If you are using cloud software, this will have been automatically updated by your software
provider.

If you are using desktop software then you will need to confirm you are on the correct version.
e Ensure you have entered your HMRC online filing credentials into your software. For some
pieces of software, this information is manually typed in at the point a VAT return is filed

rather than being stored within the software.

To help you get a better of understanding of what you will have to do, we have put together some
screen shots and notes for the more common software solutions.
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Xero

e Accounting (Drop down menu)

e VAT Return

Reports » VAT returns

View summary on dashboard C’
Needs Attention

We could not access outstanding VAT returns from HMRC

« Check the VAT number is correct in financial settings and try again
= Check you are authorised for this organisation? Log into your agent services account
» Check that your client has subscribed to Making Tax Digital (MTD)

« Connect to HMRC using your new agent services government gateway D
Error reference: 74a5e2fb

Try again

Open financial settings Connect to HMRC

Filed Looking to see WAT Transactions for your own date range? View

This is where your VAT returns filed with MTD will live

DOpen non-MTD VAT retumns

Click on ‘Connect to HMRC’

NB — As per the sign-up timetable on page 3, do not click on ‘Connect to HMRC’ until you are
ready to do so. Use the ‘Open non-MTD VAT returns’ link to complete and submit your VAT
return on the non-MTD basis.
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You will then be taken to the following page

| HM Revenue & Customs

Authority to interact with
HMRC on your behalf

XeroMTDVATHub needs permission to interact with HMRC on
your behalf. To grant this authority, you'll need to:

i

. Sign in to your Government Gateway account.

=]

. Enter the 6 digit access code we'll send to your maobile

phone, landline or other device.

3. You might need to confirm who you are by answering some
security questions on, for example, your passport, P60 or
other documents.

4. Grant authority for this software to interact with HMRC on

your behalf.

This authority will last for 18 months. You can remove this
authority at any time.

Sign in to your Government Gateway account

it GOV.UK

1AW This is a new service - your feedback will help us to improve it

Sign in using Government
Gateway

Government Gateway user ID

This could be up to 12 characters.

Password

Create sign in details
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e Check your Government Gateway details and respond accordingly

113N Thisis a new service - your feedback will help us to improve it

Check your Government
Gateway details

Full name

Email address

Are these details correct?

O Ow

e “Set up recovery for your sign in details’ — respond as necessary. Choose ‘Set this up another
time’ if you don’t want to do now

i GOV.UK

=108 This is a new service - your feedback will help us to improve it

Set up recovery for your sign
in details

You need to set up arecovery word so that you can get back into Government
Gateway if you forget your password.

Set this up another time
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e Enter access code (as sent to your mobile device or APP)

&7 GOV.UK

| HM Revenue & Customs
Enter your access code

We just sent a 6 digit access code by text to: #***%**:%584

It may take a few minutes to arrive.

Access code

Need help to signin?

e ‘Set security backup’ — respond as necessary or click ‘I can’t do this right now’

i GOV.UK

| HM Revenue & Customs

Set security backup

You can add a backup option so HMRC has another way to send you
access codes.

This means you can sign in even when your default phone or app is not
available.

| can't do this right now
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e ‘Authority to interact with HMRC on your behalf” — click ‘Grant Authority’

| HM Revenue & Customs

Authority to interact with HMRC on
your behalf

The XeroMTDVATHub software application is requesting to do the
following:
* View your VAT information

s Change your VAT information

It will be able to do the above for 18 months from when you grant
authority.

Grant authority Do not grant authority

XeroMTDVATHub will act in accordance with their privacy policy & and
their terms and conditions&.

You can remove this authority (opens in a new tab) at any time.

e Once authority has been granted, HMRC can now connect to your Xero software to indicate
which VAT returns are due:

Reports » VAT returns

_ is now connected to HMRC and can submit VAT returns with Making Tax Digital (MTD) x

Easily review and adjust your VAT information and submit VAT returns directly to HMRC

VAT information from HMRC as of 26 Feb 2019 View summary on dashboard ()

Needs Attention

01 Dec 2018 - 28 Feb 2019
Duein40days | 07 Apr2019

Review

Filed Looking to see VAT Transactions for your own date range? View

This is where your VAT returns filed with MTD will live

Open non-MTD VAT returns

e To submit a Xero VAT return under MTD, click on the ‘Review’ button

Page | 21



Scott & "
Wilkinson

CHARTERED ACCOUNTANTS

For those who are familiar with Xero, they will notice the next screen is different to what they

are familiar with.

The summary ‘VAT Return’ still lists boxes 1 to 9, however, it is now possible to ‘Adjust’ each
box (Please note we do not recommend using the ‘Adjust’ functionality).

There are now two options for the ‘VAT Audit Report’.

breakdown can be reviewed in two ways:

1) Based on boxes 1 to 9
or

2) Based on tax rate (which is how the old audit report was presented)

Reports > VAT returns » 01 Mar 2019 - 31 May 2019

VAT Return Transactions by VAT box Transactions by tax rate Import VAT box amounts Export =
Dusin97 days| 07 Jul2019 - Cash - Quarterly - Late claims included
VAT Calculations
Bax 1| VAT due this period on sales and other outputs Adjust 0.00
Bax2 | VAT due in this period on acquisitions from other EC Member States Adjust 0.00
Box3 | Total VAT due {the sum of boxes 1 and 2) 0.00
Box4 | VAT reclaimed in this period on purchases and other inputs (including acquisitions from EC) Adjust 0.00
Box5| VAT to Pay HMRC 0.00
Sales and Purchases Excluding VAT
Box 6| Total value of sales and all other outputs excluding VAT (including supplies to EC) Adjust 0
Box7 | Total value of purchases and all other inputs excluding VAT (including acquisitions from EC) Adjust 0
EC Supplies and Purchases Excluding VAT
Boxs| Totalvalug of all supplies of goods, excluding any VAT, to other EC Member States Adjust 0
Eox9 | Total value of all acquisitions of goods, excluding any VAT, from EC Member States Adjust 0
(il submit to HMRC

Essentially the detailed VAT
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(See page 28 for Sage Business Cloud guidance) R ReserE

Sage 50Cloud (Desktop)

e Settings
e Company Preferences
e VAT tab - tick the box ‘Enable Making Tax Digital for VAT submissions’

Company Preferences

| Supplier Payments | Sage S0c Microsoft Office 365 | GoCardless for Sage 50
| Detasile | Labels Parameters | Reporting | Accountant Budgeting LY Sage Pay

VAT Details
VAT Reg [
Mon-Vatable Tax Code |_T9 0.00 ~ | []rtem vAT Amendable

VAT Scheme |I\.IAT Cash Accounting (UK) | [validate VAT Mumber

DEnable Making Tax Digital
for VAT submissions

EC Sales
Error Threshold | 30% {(Recommended) w |
Branch Identifier | 000 |

Branch Postcode | |

eSubmissions Credentials
User IO |
Passwaord |

Confirm | ‘

eSubmissions Contact Details

Forenames |

Surnames

Telephone |

Email |

e Generate & complete VAT as you would normally
e In the ‘Submit to HMRC’ section, select ‘Submit online’

‘ 1. Prepare VAT Return > 2. Reconcle VAT Return 3. Complete VAT Return 9
VAT transfer

VAT Return [N -

Sales tax amount.

01/12/2018 - 28/02/2013

o Transferred

Purchase tax amount

Submit to HMRC

‘ VAT due in this period on sales Making Tax Digital for VAT % [ronically to HMRC.
‘ VAT due in this period an EC acquisitions — I ——
= i

0, Have you signed up with HMRC to submit your VAT Return as part of the

‘ Total VAT due (sum of boxes 1and 2) L¥' Making Tax Digital for VAT pilot?

VAT redaimed in this period on purchases If you have, you must now enable Making Tax Digital for VAT submissions. To
do this, click Enable,

Met VAT to

If you haven't joined the pilot, to continus as narmal, cick Submit.,

[ Total value of saes, excugng VAT Making Teoe Dictalfor VAT
| Totol value of purchases, excudng VAT VAT Payment
5048.48 T | | Post Bank Payment
‘ Total value of EC sales, excluding VAT 0.00 "4, \
L IF you have akeadly recorded tis ransactonnYOU [ Jiqark ac paid
‘ Total value of EC purchasss, excluding VAT 243,34 m ‘ accounts, select Mark as paid.,

Add Attachments
Verification results Adjustments: £0.00 | View adjustments
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At this stage you are redirected back to the ‘Company Preferences’ section

Complete the ‘eSubmission Credentials’ and ‘eSubmission Contact Details’ then press OK

Supplier Payments Sage 50c Microsoft Office 365 | GoCardless for Sage 50 |
Detais | Labels | Parameters | Reportng | Accountant | Budgetng [ SagePay |
VAT Details
VAT Reg r123456789 |
Nan-Vatable Tax Code T3 0.00 s | [item VAT Amendable
VAT Scheme v | [w]validate VAT Number
Enable Making Tax Digital
for VAT submissions.
EC Sales
Error Threshold 30% (Recommended) - |
non 1
Making Tax Digital for VAT x
eq

| YouTe choosing to submit your VAT Returns under the Making Tax Digital for
WAT requlations. Are you sure you want to do this?

Find out more about Making Tax Digital

Pa

Cof

eSubmissions Contact Details

Farenames |T\m |

Surnames | Preece |

Telephone BIEEETH f |

Email | timpreece @scott-wilkinson. com |
EC VAT Descriptions | ‘ HMRC Payments | ‘ Verification Settings ‘
Help

You will now be redirected to the following screen, press Next

‘ 1. Prepare YAT Return > 2. Recondle VAT Return omplete VAT Return

‘ VAT transfer

VAT Rett

01/12/2018 - 28/02/20

VAT due in this perio
VAT due in this perio

Total VAT due sum

VAT rediaimed in this

Total value of sales,
Total vakue of purcha
Total value of EC sal
Total value of EC pus

VAT Return

VAT Return Qnline Submission
Making Tax Digital is a key part of the government's plans to make it easier for individuals and businesses to get
their tax right and keep on top of their affairs - meaning the end of annual tax returns for millions.

Please complete your account set up to start submitting your VAT Returns online. if you don't have a Government
Gateway or HMRC online services account, you can register here.

Next Cancel

Verification resuits Adjustments: £0.00 | View adjustments

o Transferred

[IMark as submitted

Past Bank Payment

[IMark as paid
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You will then see the following screen. Review and press Next

‘ 1, Prepare YAT Return > 2, Recondle YAT Return 3. Complete VAT Return

| VAT transfer

VAT Retv -

VAT Return
01/12/2018 - 28/02/2(

wTdentispeios  COmMpany Details

VAT due in this perio

Total VAT due {sum g

Total value of sales,

Total value of purchg

Total value of EC sal

Total value of EC pur

Submission

The following details will be used for the submission process, please ensure they are correct.

¢ Transferred

[CIMark as submitted

Post Bank Payment

[CIMark as paid

MNext ‘ | Cancel ‘

Verification results Adjustments: £0.00 | View adjustments

Add Attammenﬁ

It is at this stage ‘Sage S0Cloud’ will ask you to authenticate the software with HMRC

F 55 Sign In

& GOV.UK

GOV.UK uses cookies to make the site simpler. Find out more about cookies

| @ HM Revenue & Customs

Authority to interact with HMRC on your
behalf

Sage needs permission to interact with HMRC on your behalf. To grant this
authority, you'll need to:

. Sign in to your Government Gateway account.

N

Enter the 6 digit access code we'll send to your mobile phone, landline or other
device.

w

You might need to confirm who you are by answering some security questions on,
for example, your passport, P60 or other documents.

&

Grant authority for this software to interact with HMRC on your behalf.

This authority will last for 18 months. You can remove this authority at any time.

If you’re an agent

To use the Making Tax Digital APIs, sign in with the user ID and password for your
agent services account.

To use the APIs that pre-populate a Self Assessment return, sign in with the account
that’s enrolled for Self Assessment for Agents - it’s the same account you use to
sccace the HIMDC acant nackal

Showme
how

E VAT Retum 3. Complete VAT Return
VAT transfer

Amount (£)|Status

4345.23 - N
14657.35 Pending N

S

Contacting HMRC

Submission

e used for the submission process, please ensure they are correct.

Adjustments: £0.00 | View adjustments

o Transferred

[IMark as submitted

Post Bark Payment

[IMark s paid
Add Attadiments

Sign in with your Government Gateway account to grant authority
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You will now be taken to the following screen
It is important that you choose the correct VAT period

Whilst testing, we found that a later VAT period was selected by default

Tick the ‘I agree to the following HMRC declaration’ and click ‘Submit to HMRC”’

VAT Return

" Welcome /} +/ Company

Submission

Submit your period

Select the period that you would like to submit to HMRC.

01/12/2018 to 28/02/2019, Due: 07/04/2019, Status: Open

« | | agree to the following HMRC declaration

Business declaration Agent declaration
When you submit this VAT information you are making a
legal declaration that the information is true and complete,
A faise declaration can result in prosecution.

I confirm that my client has received a copy of the
information contained in this return and approved the
information as being correct and complete to the best of
their knowledge and belief.

| submitto HMRC | |

Cancel

X

Assuming the submission is successful, you will then see the following screen

VAT Return

' Welcome +' Company

+/ Submission

Congratulations

You have successfully submitted your VAT Return to HMRC.
Processed Date 25/03/2019 13:49:20
Payment Indicator

Charge Reference No. (XD00T407101706

Close

X
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e You will then be taken back to the main VAT return screen where the ‘Submit to HMRC’ has
been up dated

VAT Return

‘ 1, Prepare VAT Return > 2, Reconcle VAT Return 3. Complete VAT Return 9

VAT transfer

VAT Return Date

Sales tax amount

01/12/2018 - 28/02/2019
RECONCILED Purchase tax amount

Submit to HMRC

127,65 0] VAT Retum successfully submitted to the HMRC o sbmi=d
Gateway on: 25/03/2019

988.66 ¥,
Correlation 1D: Submission confirmation
c1d4e038-694f-45e0-a5cc-bfef29ea

Total VAT due {sum of boxes 1and 2) 11268.32
= Record payment
AT redaimed in this period on purchases 219,84 f.l. e

VAT due in this period on sales

WAT due in this period on EC acquisitions

Bank |1200 v|
5048.48 ]

Net VAT to be paid to Customs or redaimed by you

Date [7/

51433.53 [l Reference | 123456783

¥ 42945.88 J J-* Details | WAT Payment

Total value of sales, excuding VAT

Total value of purchases, excluding VAT

u Amount | ‘ Post Bank Payment
Total value of EC sales, excluding VAT H 0.00 f“q
If you have already recorded this transaction in your Mark d
Total value of EC purchases, exduding YAT ﬂ 4943.34 fwlv"‘ accounts, select Mark as paid, [wark as pai

Attachi ts

Add Attachments
Verification results Adjustments: £0.00 | View adjustments

Close

e Ifyou now click on the ‘Submission Confirmation’ button you can access a submission receipt

Rl 15:0214 VAT Return Submission Confirmation

Dates of submission

Z
Start Date 01/12/2018
End Date 28/02/2019
Due Date 07/04/2019

The date payment will be taken by HMRC, if a direct debit scheme is active

Currency used for the VAT Return

The time the VAT Return was received by HMRC 2019/03/25 13:49:20
The Correlation ID assigned to this VAT Return by HMRC

c1d4e038-694f-45e0-a5cc-bfef29ea

The net VAT amount contained in the receipt 5,048.48

The direct debit instruction status returned by HMRC
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(See page 23 for Sage 50 Desktop guidance)

Sage Business Cloud

Accounting

Summary  Sales ¥ Purchases ¥

your contact’s personal data. This s
important for complying with data
protection laws

@ Helpme choose

VAT DETAILS

Enter details of your VAT registration,
including how often you'll submit VAT
returns to HMRC. Enter your HMRC

User ID to submit VAT returns directly
from Accounting,

MAKING TAX DIGITAL

MakingT:
requires
turnover abo

Contacts ¥

agovernment scheme that
red businesses with a taxable
/AT threshold to keep digital

records and use software to submit VAT returns. Find

out more about Making Tax Digital

Sign into Sage Business Cloud
Settings
‘Accounting Dates & VAT’ (In ‘Financial Settings’ section), scroll down
Select ‘Authenticate’

Products&Services ~ Banking  Journals  Reporting ¥ Settings

VAT Scheme  Cash Accounting -

Submission Frequency ~ Quarterly -

VAT Number
HMRC User ID

Once you've authenticated this change can't be undone and future VAT returns will be submitted via Making Tax Digital. You will still have access to any previously

‘Youmust sign up to MTD and receive confirmation from HMRC that you have been accepted before authenticating.
submitted VAT returns.

Authenticate [

~ &~ MrDRTowers(Owner) ~ Help

E et

You will then have to log back into your Government Gateway account to complete the
authentication
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QuickBooks Online

Sign into QuickBooks Online

‘Taxes’ (down the left hand side)

‘Edit HMRC VAT’ (Top right hand corner)

‘Edit Settings’

Toggle the switch to turn on MTD then press ‘Save’

Edit HMRC VAT settings

Tax agency name

HMRC VA
Start of current VAT period
January -

Filing frequency

Quarterly -

VAT accounting scheme

Standard
® Cash

Effective date for new scheme

30/09/2017

VAT registration number

922579506

Digital VAT submission
Turn on Making Tax Digital (MTD) for VAT

Making Tax Digital
Turn on MTD v’ HMRC recognised

e You will then need to confirm that you have already signed up for MTD with HMRC

Have you signed up for Making
Tax Digital?

Cancel

e You will then have to log back into your Government Gateway account to complete the

authentication
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FreeAgent
e Sign into FreeAgent
e Taxes (Drop down menu)
e VAT
e Select ‘Set up Making Tax Digital’

Overview Contacts Work ~ Bills My Money ~ Banking Taxes ~  Accounting

VAT

@

VAT filing is changing — please review your settings!
From 1 April 201 VAT filing rules are changing. Read our guide to find out how Making_Tax Digital affects you

If you sign up to MTD, HMRC requires that you update some settings in FreeAgent to reflect this. Don't worry, it will be quick and easy.

Set up Making Tax Digital

You will then be redirected to the following screen

i
| "1‘1‘
] I‘.'Jll:unx,

e
PR
Pl by

Begin your journey for Making Tax Digital for VAT

To get you set up for MTD, we must create a new connection to HMRC. How you
file VAT in FreeAgent will not change at all, only how it works under the hood!

Setting this up will only take about 5 minutes. Before you begin

1. Have the correct HMRC online account details at hand fo_

B s veas any 2 factor authentication devices you use to sign in
2. Be sure that you signed up to MTD with HMRC.

@ You must sign up to MTD on HMRC's website before proceeding.
If you're not ready just yet, you can always come back and complete this

authorisation process later.

HMRC will now ask you to authorise us to file your VAT returns on your behalf.

Connect FreeAgent to HMRC

Select ‘Connect FreeAgent to HMRC’ and follow the onscreen instructions.
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(See page 29 for Online guidance)

QuickBooks (Desktop)
It is necessary to ensure you upgrade to ‘QuickBooks Desktop 2019 Release R6P’.
To configure your QuickBooks desktop software:

a) VAT Drop down menu

b) File VAT

You will then be presented with the following screen:

FILE VAT MTD FILE VAT
Lt
Use this option if you're registered for VAT and have a Use this option to file VAT if your taxable turnover s below
taxable turnover above the threshold of £ 85,000 set by the threshold of £ 85,000 set by HMRC for the Making Tax
HMRC for the Making Tax Digital initiative that is slated to Digital initiative You can file your return online or manually

commence April 2019

(1) sign Up ’Z‘ ) Connect to HMRC

T

For more information on Making Tax Digital, please Click here

c) The “Sign Up’ link will take you to HMRC’s ‘Making Tax Digital for VAT as a business:
step by step’ screen

d) The ‘Connect to HMRC’ will authenticate the QuickBooks software with HMRC
e) ‘File VAT MTD’ will then allow you to submit your MTD compliant VAT return.
Please see following link for detailed guidance:

https://quickbooks.intuit.com/community/Making-Tax-Digital/How-to-submit-a-VAT-return-to-
HMRC-MTD-for-QuickBooks-Desktop/m-p/260215

NB — As at 1 April 2019, this guidance was dated 11 March 2019. QuickBooks 2019 R6 was
released 28 March 2019 so the above guidance should be updated in the near future.
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FARMPLAN / PROMAR USERS

Farmplan / Promar
It is necessary to ensure you upgrade to Version 3.39 of the Farmplan Business Manager software.

When you first access your upgraded software, you will be prompted to enter some additional business
information that will be required for Making Tax Digital.

For full details of how to sign-up to MTD and how to configure your Farmplan software, please view
the following link:

https://s3-eu-west-1.amazonaws.com/farmplan-assets-
live/sites/1/2019/02/A4enhancementsBusinessManager3.39-sa.pdf
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